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BHYTPEHHEr0 TPYA0BOI0 pacmopa/ika
B MyHHIHIAIEHOM G0/DKeTHOM 00pasoBaTeIbHOM YHPEKICHHH AOMOMHHTEIRHOIO oDpaloBaHHs
IIaprNOBCKOT0 MYHHIHIIATEHOTO OKPYTa JlecTKO-IOHOMECKHH LEHTP

Hactosmme [Ipasuna B cootercTBEH ¢ TpyJOBEIM KOISKCOM Poccumiickoli @eaepainys ¥ HHBEIMH
HOPMATHBHBIMM ITpaBOBBIMHE akTamu Poccuiickoli Qeaepaiius yCTaHABIHBAIOT PEXHM TPYA2 H OT/ABIXA, HMEHOT
[{e/1BIO CIIOCOOCTBOBAT OPraHH3AIEH ISATENLHOCTH [0 YKPENISHHIO TPYA0BOH THCIUMILTHHLL, PAllHOHATEHOMY
HCIIONB30BAHMIO Pabovero BpeMEHH H MOBHINCHHK Pe3ylNbTaTHBHOCTH npodeccHOHATEHOH IeATeIbHOCTH,
PETYIHPYIOT B MYHHLHTIATHHOM G1O/UKETHOM 00pasoBATEIBHOM YIPEKIACHAH JONONHATEIRHOIO 00pasoBaHud
[1lapEIMOBCKOro MyHHIHTATEHOIO OKpyra JlecTKo-FOHOmECKOM IIEHTpPE (zatee - Pabotonarens, Oprann3anus)
NOpSJIOK MpHEMA H YBOJILHEHHSA palOTHHKA, OCHOBHBIE [IDABA, 00532HHOCTH H OTBETCTBEHHOCTE PabOTHHKOB M
PaGoTonaTens, pexuM pabOTHL, BpeMs OTHBIXA, MEPH! MOOIMIPCHHS H BILICKAHHA, 2 TaKie HHbIC BOIPOCKHI
PEryIHPOBAHHS TPYAOBRIX OTHOMIEHHH.

1. TIpuem ua paGoTy, NEPEBOM Ha APYTYIO JOKHOCTE
W YBOJIbHEHHE

1.1. TpynoBsIe OTHOWICHHS BOHHKAIOT MEXTy PaGOTHHKOM H PaforozaTeneM Ha OCHOBAHHH TPY/JAOBOTO
(OrOBOPA, KOTODKIH 3AKTOYASTCH B COOTBETCTBHH ¢ TPYAOBLIM KOASKCOM Poccuiickol ®enepanmny.

1.2. [1pu 3axmoyeHHH TpyaoBoro Aorosopa PaGotonarens obssan notpefoBaTh OT NOCTYMARNIET0:

- TpyZOBYIO KHHEKY H (HIH) CBEJICHHA O TPYNOBOH [EATELHOCTH, 33 MCKIIOUCHHEM CIYH4eB. KOria
TpyA0BO# 10roBOp 3aKMOYAETCH BIEPBRIC

- MACTIOPT KA HHOH JOKYMEHT, YOCTOBSPAIOMIHH IHIHOCTE;

- nokymenT 00 00pasoBaHMH H/MIH KBAMHQUKAIMA HIM HATHYHH CrEIHATBHBIX IHAHHH - MpH
OCTYIIeHHH HA paloTy, TpedyHOMYIO CHelHaTEHBIX 3HAHFI HIH CeIHaNBHON NOATOTOBKH;

- JIOKYMEHT, NOATBEPHKIAIONIAH PErHCTPAlHIO B CHCTEME HITHBHAYATbHOIO (mepcoHHHIIHPOBAHHOIO)
VHeTa, B TOM 9HCIe B GopMe 31EKTPOHHOID AOKYMEHTA,

- JOKYMEHTBl BOHHCKOIO yueTa - JUId BOGHHOOOS3AHHEIX H JHII, TOLIEKANIHX NPH3IEIEY HA BOCHHYHO
cyx0y;

- COpaBKy O HATHYHH (OTCYTCTBHHM) CYZHMOCTH H (mnu) daxra YTOA0BHOTC NpeclenoBaHid mbo o
[IPEKpalieHHH YTOI0BHOIO NpecleloBatus 1o pealHIHTEDYIONHM OCHOBaHHMAM, BHIAHHYIO B TMOPLIKE H 1O
(OpMe, KOTOpHIE YCTAHABMMBAIOTCA (elepalbHBIM OpranoM HCMONHHETENLHOH BIACTH, OCYIUECTBIANMIHM
OyHKuUMH 10 BHEpaloTKE H pealH3alFH rOCYIAPCTBEHHOH MONHTHKH H HOPMAaTHBHO-IIDABOBOMY
peryTpoBanuio B cjepe BHYTPSHHHX JET, - MpH NOCTYIICHHH Ha paboTy, CBA3AHHYIO ¢ JAEATEIBHOCTRIO, K
OCYIIECTBACHHIO KOTOPOH B COOTBETCTBHE & Tpymoss  Kofexcom Poccuiickoi QenepanyH, HHBIM
(ellepanbHBIM 32KOHOM HE JOMYCKAIOTCH JHUA, HMEIOUHE HITH HMCBIIHE CYIMMOCTh, MOABEPTAIOIHECcs HWIIH
[10BEpTaBllKecs YrOIOBHOMY NpEeCIeI0BaHHIO;

- COpaBKy O TOM, SBIETCH HIH HE ABJACTCH [HUO NOABEPTHYTHIM ATMHHHCTPATHEHOMY HAKA3AHWH) 33
noTpeGnenHe HAPKOTHYECKHX CPelICTB HJIM MNCHXOTPOIHBIX BEIICCTB fe3z HasHa4eHHs Bpaua JHOO HOBBIX
- [OTEHIHATLHO OMACHEIX NCHXOAKTHBHBIX BEIIECTB, KOTOpas BHJaHa B HOPSAKE H 1O dopme, KOTOpHIC
veranaBnmBaoTed  (peNEpANTBHBEIM OPraHOM HCMOIHWTENEHOH BIACTH, OCYIIECTRIAIONEM (YHKIHE 1O
pBipaGoTke H PEANH3AlHH TOCYAAPCTBEHHOMN MOMKTHKHE H HOPMATHBHO-TIPABOBOMY peryImpoBaHuio B cdepe
BHYTPEHHHX JIe]1, - IPH NOCTYTUTEHHK HA paboTy, CBA3AHHYIO C ASHTEIRHOCTEIO, K OCVIIECTRICHHIO KOTOPOH B



COOTBETCTBHHM ¢ (DEIEPATHHEIMH 33KOHAMH HE OMYCKAIOTCH JIHIA, HONBCPrHYTEIC AIMHHHCTPATHBHOMY
HAK23AEHI0 3a NoTpedleHHe HAPKOTHYECKHX CPEICTE HIH TCHXOTPOIHEX BEINECTB Oe3 HazHadeHHs Bpaya
1uB0 HOBBIX MOTEHIHATLHO ONACHBIX NCHXO2KTHBHBIX BEINECTB, A0 OKOHYAHHH CPOKA, B TCHCHHE KOTOpOTO
JHILO CUHTAETCH TIOABEPrHYTEIM ATMHHHCTPATHBHOMY HaKa3aHHIO.

B OTIEIBHBIX CAYHATX ¢ yUeToM crelH(HKH paGoTel TpyaoBbM KOJSKCOM Poccuiickoii Penepansu,
HHBIMH (DecpaibHEIMH 3aKoHaMH, ykasamd Ilpesnienta Poccuiickolt @enepallili H MOCTAHOBICHHAMH
[TpasuTtensersa Poccmiickoll @eflepalHu MOXKeT MPEelyCMaTpHBATRCH HeoOXOIMMOCTh TIPEABARICHHA IPH
2AKTIOYEHHH TPYZOBOTO JOTOBOPA JOMOIHATEIEHEX JOKYMEHTOE.

B cayuae eciTH Ha JIHIO, HOCTYNalomee Ha paboTy BICPBhIE, HE 6bLT OTKPHIT HHHBHYAIEHEIH JTHIEBOH
cuer. OpraHM3anHed NPEICTAaBIAIOTCH B COOTBETCTBYIOMME TeppHTOpHATHHELH opraH ITenchommoro douza
Poccmiickoli  (enepalldd CBeleHHs, HeoOXOIMMblE QIS DETACTPalHM YKA43aHHONO JHIA B CHCTEME
MHIHBHAYAILHOTO (IePCORHGHIHPOBAHHOTO) YHETE.

Ha xamzoro paboTHHKA BefeTcs TPYI0Bas KHEKKA H (HTH) (OpMHpYETCH B 3/IEKIPOHHOM BH/IE OCHOBHAS
nndopManms o Tpy/A0Bofl ISATE/ILHOCTH U TPYAOBOM CTKE B COOTBETCTBHH C TpefoBaHHAME AeHCTBYIONMETD
~axoHoaTenscTBa Poccniickol ®enepannk 1 MHcTPYKIHEHA 0 MOPsIKe BeISHHA TPYAOBEIX KHHACK. Tpyooesie
wHIKKY pabOTHHKOE XpansTes y PaboTonarens.

B nensx Gonee MONHOH ONEHKH MPOGECCHOHATHHBIX M JEMOBEIX KAHCCTB [PHAMMACMOro Ha paboty
pabotuuka PaboTojaTeNb MOXET NPEUTOKHTL €My NpelCTaBHThL KPATKYIO IHCHMEHHYIO XapakTepHCTHKY
(pes:oMe) BHIMOTHAEMOH pasee pabOTBI, MPOBEPHTH YMEHHE MOAB30BATHECA OpTTexHHKOH, paboTare Ha
KOMIIBIOTEDPE H T.1.

1.3. Ilpuem na pabory B OpraHHIaUEI0 OCYMIECTRIMETCA, Kak IpaBHilo, ¢ MPOXOMIeHHEM
HCIIBITATENLHOTO CPOKA MPOIODKHTENEHOCTEIO OT OQHOTO OO0 TPEX MECALRE, pyKoBOJHTencH QHIMAIOB HIH
HEBIX 0BOCOBICHHBIX CTPYKTYPHEIX NOpasjeneHHii - He Doslee MECTH MECANESH, €CIH HHOC HE YCTaHOBJIEHO
(enepansHEM 3aK0HOM. IIpH 3aKmOUEHHM TPYAOBOrO JOTOBOpa Ha CPOK OT ABYX JO HICCTH MecAnes
HCIEITAHHE HE MOMKET NPeBHINATE BE HEIEH.

B cpok HCHEIT2HHA He 33CYHTRIBAIOTCH MEPHOIL BPEMEHHOH HeTpyaocnoco0HOCTH pabOTHHKA W LPYTHE
[epHosl, Koraa OH (aKTHYeCcKH OTCYTCTBOBAT HA paGote. Vciosre 00 HCIBITAHHH JOKHO OBITH MPAMO
YKa3aHO B TPYA0BOM jorosope. OTCYTCTBHE B TPYAOBOM JOTOBOPE YCTOBHA 00 HCOLITAHHH O3HAYAET, HTO
paDOTHAK NPHHAT Ha paboTy 6e3 HCMbITAHHA.

1.4. VcneiTanKe OPH MpHEMe Ha padoTy He yCTaHABTHBACTCA:

- 1% 7mMn, W3OPAHHBIX TIO KOHKYPCY HA 3aMELICHHE COOTBETCTBYIOMICH IOKHOCTH, MPOBE/CHHOMY B
[OpAAKE, YCTAHOBACHHOM TPYIOBHIM 3aKOHOJATEILCTBOM M WHBIMH HOPMATHBHBIMH NpABOBLIMH AKTaMH,
coJepiKAlAMH HOPMEL TPYI0BOrO NpaBa;

- GepeMEHHBIX KEHIIMH H KeHITHH, HMEIOIHX AeTell B BO3pacTe 0 TONyTopa JIeT;

- 7NHN, TOAYYMBIIHX CpeTHES NpO(ecCHOHATEHOe MM BRICIICS obpasoBaHHe N0 HMEHOUIHM
rOCY/IapCTBEHHYIO aKKPE/IHTAIHIO 00pasoBaTebHEIM NPOTPAMMAM H BIEPBLIE NOCTYTIAIOMIAX Ha paboty mo
ClenMaTBHOCTH B TeYeHHe OQHOrO ToZa CO JHS TONYSCHMS MPOGECCHOHATHHOIO o0pa3zoBaHHA
COOTBETCTBYHOLIETO YPOBHA,

- MHlL, E30paHHBIX Ha BRIDOPHYIO TOKHOCTE Ha ONIATHBAEMYIO pabory;

- 7ML, TPHTIAMIEHHBX Ha paboTy B NOpANKe NMepeBOJa 0T ApPYToro paboTonaTeNs MO COINACOBAHKIO
MexITy paboTogaTenAMH;

- JTHIL, 3aKTIOYAIOIIHX TPY/I0BOH JOTOBOP HA CPOK /10 ABYX MeCALEE,

- MHEIX OHIl B CIy4asX, TPEIyCMOTPSHHRIX TpYIOBEIM KOJEKCOM Poccriickoil @enepallid, HHEIMH
(herepanbHEIMHA 3aKOHAMH, KO/UIEKTHEHEIM J0r0BOPOM.

1.5. TTpuem Ha paboTy odopMiseTcs TPYACBEM IOTOBOPOM.

Ha 0CHOBAHEH 3aKIIOYEHHOTO TPYIOBOrO AOrOBOpa H3/IAETCA NpHKa3 O MpHEME Ha paboty. Conepxanue
IPHKA3a HOKHO COOTBETCTBOBATE YC/IOBHAM 3aKIIOUEHHOr0 TPYAOBOrO 0r0BOPa.

Tlpn daxTHdeckoM JOmymcHHH paGoTHEka Kk pafore PaGoronarens 065388 0hOPMHETE € HEM TPYAOBOH
0roBOp B mHCHMERHOH PopMe He no3aHee Tpex pabounX HeH co Aus (baxTHYECKOro JOMyIIeHHs paboTHHKA
& pabore.

1.6. Ilpu nocTynienuu paboTHEKa Ha paboTy MK IEPEBO/IE €T0 B YCTAHOBICHHOM NOPIKE Ha JApYIYIo
paboty PaGotogarens 0643aH:



- O3HAKOMMTH €r0 ¢ MOpYHeHHOH paboTol, ycIOBHAMM W ONNATOH TPYAa, PasbsiCHHTbL PabOTHHKY ero
11paBa i 00S3aHHOCTH;

- o3HAakoMHTh C IIpARMIAMH BHYTDEHHEIO TDYIOBOTO paclopsika (NOJNOKCHHEM) M JPYTHMH
10Ka/EHEIME HOPMATHBHAIMA aKTAMH, HEIIOCPS/ICTBSHHO CBA3AHHEIME C TPYI0BOH NEATEILHOCTEIO paboTHHKa,
KomeKTHBHEIM TOroBOPOM;

- NPOBECTH WHCTPYKT@XK MO TEXHHKE DE30NMacHOCTH, TIPOA3BO/ICTBEHHOH CAHHTAPHH, IPOTHBONIOKAPHOH
OXpaHe W JPYTHM NpABHIAM OXpaHbl TpyAa, o0 OD#3aHHOCTH IO COXPAHEHHIO CBeJeHHH, COCTABIAIONIHNX
HOMMEDPUECKYIO HIH cAyxeDHyIo Tajiny OpraHu3auy, H OTBETCTBCHHOCTH 32 €€ PasiiallieHHe HilH Iepeaaty
TPYTHM THUAM.

1.7. Tleperon paGOTHHKA Ha HOBYIO JIO/DKHOCTS O(opMIIseTcs NPHKa3OM DYKOBOLCTBA Opramnzauuy ¢
MECHMEHHOr0 COTTacHd pabOTHHKA H MOINHCAHHEM- JONOTHHTEIEHOTO COrIANICHHA K TPYI0BOMY JOTOBOPY, B
KOTOpPOM ONHCHIBAIOTCA HOBHIC YCIOBHS TpyAa paboTHHKa, A TAKKE MOTYT BHOCHTHCH H3MCHCHHSA B IPYIHE
VCIOBHS TPYIOBOIO J0TOBOPA.

1.8. [lpexpameHEHe TPYIOBOTO JOrOBOPA MOXET HMETE MECTO TOMBKO MO  OCHOBAHHAM,
[IpelyCMOTPEHHEM TPYIOBEIM 33KOHOJATEIbCTBOM.

PaGoTHHK WMeeT NpaRO PAcTOPTHYTH TPY/OBOHl IOroBOD, 3AKMIOUEHHKIH HA HEONpPEC/ICHHBIH CDOK,
nHCbMeHHO npeaynpeans ob 3tom PaboTonarens 3a ane Hememu.

[lo HCTEMEeHWM YKA3aHHOIO CpOKa NpeAynpexieHHs of yBOJAbHeHHH PalOTHHK BIpaBe MPEKPATHTH
paboTy, a Paforonarens 00s3aH BEUIATE €My TPYJAOBYH) KHIKKY H/HIH IIPEIOCTABHTE CBEACHHAA O TPYAOBOH
JiesTensHOCTH 3a nepuo] paboTel B Oprann3aliy ¥ OPOH3BECTH ¢ HHM PacyeT.

Ilo goroopeHHOCTH Mekay paborHukoM B Paborozarenem TpYIOBOH IOTOBOP MOKET BOBITH PACTOPTHYT
B CPOK, O KOTOPOM IIPOCHT paboTHHK.

Cpoussifi TPYIOBO JIOrOBOp MOXKET OBITH PACTOPTHYT [0 HHHIHATHBE PaGOTHHKA, MO COFMAUICHHIO
CTOPOH H MHBIM OCHOBAHHAM, [PEIyCMOTPEHAEM TPYIOBEIM KOJSKCOM Poccuiickoit ®enepaimn.

TpexpaimenHe TPYAOBOro Jorosopa oopmiseTcs mpukasom PadoToarens.

JlHeM YBOIbHEHHS CUATACTCA NOCeHA JeHb paboTeL.

1.9. CoTpyAHHKH, B 4bH O0DS3aHHOCTH BXOIMT OQOpMIeHHE MPHEMa COTPYAHHKOB HA paboty. HX
VBOIBHEHHS, a TAKKE NpoyYHe 0043aHHOCTH MO BEJEHHIO KATPOBOrO YHETa, PYKOBOACTBYIOTCSH NONOKCHUAMH
nactosmero pasaena [Ipasni.

2. OcHOBHEIE TIDABA H uﬁaaam::ocm, OTBETCTBEHHOCTE PAOOTHHKOB

2.1. PaboTHHK HMEET Npago:

- Ha 3AKH0UCHHE, H3MEHEHHE W PACTOP/KEHHE TPYIOBOTO JOrOBOPA B MOPANKE H HA YCIOBHAX, KOTOpbIE
VCTAHOBJIEHb! eHCTBYIOLAM 3aK0HOAaTebCTBOM Poccniickol Defepanun;

- IpefocTaBIEHHE eMy paboTEL 00yCI0BIEHHOH TPYIOBEIM IOTOBOPOM;

- pabouee MeCTO, COOTBETCTBYIOMIEE YC/IOBHAM, NPE/LyCMOTPEHHBIM OCYAAPCTBCHHEIMH HOPMATHRHEMH
TpeGoBaHMAME OXpaHsl TPY/A, H YCIOBHAM, NPEAYCMOTPeHHENM KoneKTHBHEIM J10rOBOPOM;

- CBOCBPEMEHHYIO H B NOJHOM 00beMe BHIIATY 3apabOTHOH NIAThl B COOTBETCTBHH CO cBOCH
xaanudHKAIHE, CAOKHOCTBIO TPY/AA, KOMHUECTBOM M KA4€CTBOM BHINOIHCHHOH paboTsr;

- OTABIX, ODeCTeuMBASMENN YCTAHOBICHHEM HOPMANBHOH IMIPOIOMKHTENRHOCTH pabogero BpeMeHH,
COKpaleHHOro paboyero BpeMeHH UiA OTACNLHEIX mpodeccali H KaTeropHi pafOTHHKOR, NPeNoCTaBIECHHEM
eKeHe e/ TLHEIX BEIXOHBIX AHeH, HepaOGouHX NpasTHHYHLIX JHel, OniavHBaeMBlX eXETOTHEIX OTITYCKOB,

- NOJHYIO H JOCTOBEPHYIO HHMOPMALHAIO 06 YCIO0BHAX TPyAa B TpeOOBAHMAX OXPAHEI TPYId HA pabouem
MecTe, BEIOYas PealH3alHIO NPas, MPEAOCTABICHHEIX 3AK0OHO1aTenbCTBOM O COCHHATEHON OLEHKE YCIOBHH
TpyAa;

- [OArOTOBKY H OTOMHHTETBHOE HpoteccHoHATEHOE O00pa3oBaHME B IOPAIKE, YCTAHOBICHHOM
TpyA0BLIM KONEKCOM, HHEIMH (DefcpaikHEIME 3JaK0OHAMH]

- oOBeTWHEHHE, BKIOYAd MMpaso Ha co3lanme Npo(leCCHOHATBHBIX COM30B H BCTYIUICHHE B HHX 114
“3IIWTEl CBOHX TPYAOBEIX mpas, cB000 H 3aKOHHBIX HHTCPECOB;

- yuactue B ynmpaeienuH Oprandzamued B NpelyCMOTPEHHBIX 3aKOHOMATENECTBOM PoccHHCKOH
®Deneparan ¥ KonneKTHBHEIM JOTOBOPOM (opmax;

- BeJeHHE KOJUIEKTHBHEIX [IEPETOBODOE H 3aK/OUCHHE KOLUICKTHBHBIX HOTOBOPOE H cOTNalneHHi 9epes
CBOWX TpECTABHTENEH, 8 TakkKe Ha HEQOPMALIHIO O BEMOoaHeHHH Ko/ /1eKTHBHOTO 10T0BOpa, COTTIAIICHHAH;



- 3aMMTY CBOHX TPYAOBBIX NPaB, cBOOOA H 32KOHHBEIX HHTCDECOB BCEMH HE 3ANPEUICHHLIMH 3aKOHOM
criocobaMH;

- pa3spelleHHe HHIHBHIYATBHBIX H KONIEKTHBHEIX TPYIOBBIX CIIOPOB, BKIK4YAS NIPaBO HA 3a0acTOBKY, B
OPSJIKE, YCTaHOBAeHHOM TPY/IOBEIM KOIEKCOM, HHBIMH (eepabHbIMK 3aKOHaMH;

- BO3IMENIEHHe BpE/a, NMPHYHHEHHOTO €My B CBA3M C HCIHOIHSHHeM WM TPYIOBBIX 00f3aHHOCTEH, H
KOMIIEHCAIHIO MOPATHHOrO BPe/ia B NOpsKe, YCTAHOB/ICHHOM 3aKOHONATeLCTBOM PoccHiickol Denepaluy;

- obmaTenbHOE COLHAILHOE CTPaXOBaHHE B Ciy4adX, MPEOVCMOTPEHHBIX 3aKOHONATEIBCTBOM
Poccuiickoii ®enepalii.

2.2. Paborauk obs3an:

- nobpocoBecTHO BHIIOMHATE CBOH TPYAOBEIE OOS3aHHOCTH, CBOCBPEMEHHO H TOYHO BHIMONHATE BCH
nopydennyio paboTy, He NOINYCKaTh HapylleHHH CPOKAa BRINOJHEHHS 3a/aHHi, HCMOML30BaTh BCE pabouee
BpeMs TI0 HA3HAYCHHIO, BOZICPKHBATECA OT JEHCTBHNE, OTBICKAOUMX OT BRIOJHEHHS NPSAMEIX TPYAOBBIX
ofs3annoeTeil, coOMONATE TPYIORYIO DHCHHIUIKHY H [IpasHia BHYTpeHHETr0 TPYIOBOTO PacTiopaIka;

- YIy-IaTh Ka9ecTBO paboThl, TOCTOSHHO NOBHIIATE CBOH NpodeccHOHANBHEIH B KYILTYPHEI YPOBEHS,
38HUMATECA CaMo00pa3oBaHHeM;

- NOIEPKHBATH YHCTOTY M NOPSHJAOK Ha cBoeM pabodeM MecTe, B CTyKeOHBIX H APYTHX MOMCUICHHAX,
cobmomaTh YCTAHOBJICHHBIH NOPANOK XpaHEHH: IOKYMEHTOB H MaTepHATBHBIX HeHHOCTel, co0monars
NOP47I0K JeT0mpOH3BOACTEE;

- 5bdeKTHBHO HCIONEI0BATE NEPCOHATBHBIE KOMIBIOTEPHL, OPITEXHHKY H /Apyroe oGOpyIOBaHHE,
SKOHOMHO H PallMOHATHHO PACXOJ0BATE MaTePHANE! H SHEPTHIO, HHECHTAPE H APYTHE MATePHATBHBIE PECYPCEL,
GepexHO OTHOCHTRCH K HMymiecTsy PaGoronarens;

- cobmonaTh HOPMEL, NpABHNA H MHCTPYKIMH MO OXPaHE Tpy/Jd, NPOH3BOACTBEHHYIO CAHHTADHIO,
NpaBHIIa IPOTHEONOMKAapHOH He3omacHoCTH;

- He pasrnamartk Kak B PoccHm, Tak H 3a py0ekOM CBENCHHA, NONYICHHBIE B CHIY cryxeGHOrO
[OJ0MKEHHs ¥ COCTARNAIONIHE KOMMEpHecKyio (cnykeOHywo) TaiiHy, pacrlipocTpaHeHHe KOTOpoH MOXeT
HanecTH Bpen OpraHH3ANNEYE K/HIH ce pabOTHHKAM;

- BHINOJHATE HHBIE 0083aHHOCTH., NPEIYCMOTPSHHBIE TPYIOBRIM 38KOHOZATEIBCTBOM Poccuiickol
Denepanuy.

2.3. Kpyr obssaHHOCTel, KOTOphle BHIIOJIHSET Kakmbifi pabOTHHK M0 CBOCH CICHHATRHOCTH,
kBanHGHKANNE, JOKHOCTH, ONpeleIieTcs TPYIOBRIM A0TOB0POM H/HIIH J0/KHOCTHOH HHCTPYKIHEH.

2.4. OtetcTBeHHOCTE paboTHHKA OpraHu3amuy.

Paborank Oprammsamau  o0s3aH  BO3MECTHTs PaoTONATEMO NpPHYHHCHHBH eMy npsMol
nefictBrTenbEBH  ymepb. Hemonyuenmbie 10XoAs! (YIOyIIcHHas BEITOJA) B3bICKAHHIO ¢ paboTHHKa He
nomnexar. [loj DPAMBIM AeHCTBHTENBHBIM VIEpOOM NOHHM&ETCS PEAIbHOS YMCHBIICHHE HAIHHYHOTO
umymectsa PaGoTozarens WiH yXY/UIEHHE COCTOSHHA YKA3aHHOIO HMYIICCTBA (B TOM 4YHCAE HMYINECTBA
TPETHHX THIL Haxoasmerocs y PaboTonmarens, ecau PaborojaTens HeceT OTBETCTBEHHOCTE 3& COXPaHHOCTR
STOr0 HMYIIecTea), a8 TaKke HeoOxommmocTh juis PaboTomarens NPOH3BECTH 3aTPATHI mib0 H3INMHIIHHE
BEIIIATHI HA TPHOOPETEHAE HIIH BOCCTAHORJICHHE HMYIIECTRA.

3. OcrOBHEIE NpaBa H 00A3aHHOCTH, OTBETCTBEHHOCTh
PabGoTomarena

3.1. PaboTonatens HMEST Npaso:

- 33KMOYATh, H3MEHATL M PACTOPraTh TPYAOBBIE JOrOBOPE! C pabOTHHKAMH B NMOPSAAKE H HA YCIOBHAX,
KOTOpEIE YCTAHOBICHB 3aKOHOIaTeNsCTBOM Poccriickolt Qenepanun;

- BECTH KOJTEKTHBHAIE MIEPErOBOPE! H 31AKTIOYATH KOLIEKTHBHEIE JOTOBOPEL

- HOOLPATE pabOTHHKOR 32 joGpocorecTHED 3 dexTHBHBI TPYI:

- TpeBosaTs OT palUTHMKOR HCNOJHEHHS HMH TDPYZOBbIX OO0f3aHHOCTEH H OepexHOr0 OTHOLICHHA K
mvymectsy PaBorogaTtens u apyrux paborHukos, cobmonenus [IpaBHn BHYTPEHHETO TPYIOBOTO pacnopsika
OprasH3aiixH;

- OpHBIEKAaTL pAabOTHMKOE K /[MCUMIUIMHADHOH K MATCPHANBHOH OTBETCTBCHHOCTH B MNOPAIKE,
YCTAHORJIEHHOM 2aKoHOAaTensCTEOM Poccuiickoii denepauns;

- IPHHAMATD JIOKAIBHEIC HOPMATHBHBIC AKTHL



- co3maBaTh OOLEIHHEHAA paboToaaTenell B UeIAX NpPeICTABHTENBCTBA H 3AIMTHL CBOHX HWHTEPECOB H
ECTYNATB B HHX; .

- peanH30BHIBATH TPaBa, TMPEJOCTARIEHHbIE MY 38KOHOJATEIRCTBOM O CICIHATHHOHR OUCHKS yCIOBHH
Tpyna.

3.2. PaboTogarent 00A3aH:

- codmOJaTe 33KOHOMATENLCTBO O Tpyle., JIOKAILHEIE HOPMATHBHBIE AKTHL YCJIOBHA TPYIOBBIX
JIOrOBOPOB;

- npejiocTaBnaTh paboTHiKaM pafory, 00YCIOBIEHHAYIO TPY/A0BLIM JOTOBOPOM:;

- MPABMTGHO OPraHH30BLIBATE TPYA Pa0OTHHKOB Ha 3AKPEIUICHHBIX 33 HEMH pabouHX MecTax, obecnequs
HeOOXOAHMEIME TIPHHAVIEXHOCTAMHE M OPITEXHHKOH, CO31aBas 3/I0pPOBEIC H GesonacHsle yclaoBHs TPYIA,
COOTBETCTBYIOIHE TpPABHIAM [0 OXpaHe TpyZa (TexHHke O$€30NACHOCTH, CAHHTADHBIM HOpMaM,
[IPOTHEONOKXAPHEIM IPaBHIAM);

- oDecrneyWpaTk CTPOTOE CODMIOZEHHE TPYHOBOH AWCUHIUTHHEL, OCYUIECTRIATE OpraHH3alHOHHYIO
paboTy. HANpaRIeHHYI0 HA YCTpaHeHWe MOTepL pabouero BpeMeHH, NPHMEHATE MEPhl BO3NEHCTBHA K
HAPYIIHTEISM TPYIOBOH MHCIIHIUTHHEL,

- cobmoJaTs OTOBODEHHBIE B TPY/A0BOM jgorosope H [lonomennH o0 omnarte Tpyla H OPeMHPOBAHHH
YCIOBHA OIUIATH TPYIA, BEIIABATE 3apaboTHYIO MNATY B YCTAHORICHHEIE CPOKH;

- crnocoBcTeosate pabOTHHKAM B [OBRINCHHE HMH CBOSH KBanW(HKAIMH, COBEPIISHCTBOBAHHH
HpO(eCCHOHATEHEIX HABBIKOB yTeM HalpaBlIeHHs Ha KYPChl H TPEHHHTH;

- obecneynBaTh OBITOBBIE HY# bl pa0OTHHKOR, CBA3AHHLIE ¢ HCTIOMHEHHEM HMH TPYIOBLIX 0043aHHOCTEH;

- OCYIISCTRIATH 00s3aTelbHOE COLMATRHOE. CTDAXOBAHWE palOTHHKOB B MOPAIKE, YCTAHOBICHHOM
(JeIcpATbHEIMH 3aKOHAMH,

- (hOpMHpPOBaTE B DIEKTPOHHOM BHJE OCHOBHYIO HHAODMAUHIO O TPYIOBOH ACHTENBHOCTH H TPYIOBOM
cTaie Kamzoro palOTHHKA M NIPEICTABNSTEL €€ B MOPALKES, YCTAHORISGHHOM 3aKOHOIATENECTBOM Poccuiickoi
Menepanuy 06 HEAMBHIYANLEHOM (NEpCOHH(HIMPOBAHHOM) yd4eTe B CHCTeMe 00A34TE/IBHOrQ MEHCHOHHOTO
CTpaxOBaHus, A4 XPaHeHH: B HE(OPMAIHOHHE pecypeax [lencunonuoro donna Poccuiickof @enepanyn;

- BBUIOJHSTE HHBIE OOA3AHHOCTH. NPEAYCMOTPEHHBIE TPYAOBEM 3aKOHOAATelNbcTBOM Poccuiickod
hemepanun.

3.3. PaboTtogaTens, OCYIIEeCTRIAR CBOH 0083aHHOCTH, CTPEMHTCH K CO3JIaHHIO
seicoKonpodeccHoRansHOro paboTocnocobHOIO KOUIEKTHBA, Pa3sBHTHIO KOPHOPATHBHEIX OTHOLICHHHA cpenH
palOTHHKOB, HX 3aMHTEPECOBAHHOCTH B DA3BHTHH H YKPeIUICHHH AesTeabHocTH OfecTsa.

3.4. OreerctBenHOCTh PaboTonarens.

Paboronarens ofs3aH B CIydasX, YCTAHORIEHHEIX 3aKoHopmaTtenbcrBom Poccmiickoli ®@encpaumy,
BO3MECTHTH pabOTHHKY He NOMy4YeHHBIH WM 3apadOTOK BO BCEX CHy4asX HE3aKOHHOIO JHIICHHA €T0
BOIMOKHOCTH TPYIAHTBCA.

PaboToaares, IPAIHHABIE ynepd HMymIecTBy pabOTHHKA, BO3MEIAeT 3TOT Yiepd B momHoM obneMe.

Tpu napymwenun PaGoTonareneM yCTaHOBISHHOTO CPOKA BBILIATE! 3apa00THOM IUIATEL, OIUIATE OTITYCKA,
HLNUIAT OPH YBONBHEHHH H ADYTHX BBIILIAT, pHYHTalONHXcs paboTrHKy, PaboTonarens obg3an BEIIIATHTE
HX C VIUIATOH MNpONEHTOB ([CHEXHOH KOMIGHCAIHH) B paiMepe HE HHXXe OTHOH CTO MATHASCATOH
seficTayome B 3T0 BpeMs CTaBKH pedEHaEcHpoBaHEA LlenTpansHoro Gamka Poccuiickoii denepauns oT He
RBITUTAEHHBIX B CPOK CYMM 38 KauKTbii IeHb 33/IepKKi HAYMHAs CO CIEAYIOMETO JHS OIS YCTaHORICHHOTO
CPOKA BRITLIATEI MO JeHb aKTEYECKOTO pacdeTa BKIIOYHTENBHO.

Mopansslii Bped, TPHYHHCHHBIA pabOTHHKY HenpaBOMEpHEIMH JeficTeusMu uiu GesjeHcTBHEM
PabortonaTens, BosMemaeTcs paboTHHKY B AcHexHOH dopme B pasmepax, ONpPENENAeMEIX COTTIAIIEHHEM
paboTaHKa H PaboTomarens.

4. PaGouee BpeMs H BpeMs OTIbIXa

4.1. B coorpercrBMH ¢ JeficTByromMM 3aKoHojaTenscTBoM Ui pabotEEKoE OpraHmzailuu
ycTaHapiHBaeTcs pabodee Bpems - 5-gmeBHas pabouas Hemend MPOJIODKHTENBHOCTBIO 40 wacoe c 2
BHIXOMHBIMHE, JHeM (MHAME) — cydBorta, Bockpecerse. Y PaGoTomarens ycTaHABAHBACTCH HOPMHPOBAHHLIA
pabouuii aexk ¢ 8.00 gacos mo 17.00 wacos.

[lo npukasy Paborogarens npH Hanwuse ITPOH3BOACTBCHHOH HeOOXONHMOCTH M0 JOKIAXHOH
DPYKOBOOMTENS [OApA3[AeeHHs, COIJIacOBAHHOH ¢ PpafOoTHHKOM, K OTOCHABHBEIM COTPYIAHUKAM MOWKET



IPHMEHATHCA CYMMHPOBAHHEIH yaeT paboyuero BpemMeHH, ¢ TeM YT00k! IPOJOTIKHTEIEHOCTS pabogero BpeMeHH
48 y4eTHEH nepHo/ (Mecsl, KBapTail) HE NPeBEINATa HOPMATEHOTO YHCIA pabo4HX H9acoB.

4.2. ObejenHLIi nepepsis - 1 gac (B mepron ¢ 12.004. a0 13.00.). B apyroe Bpems obe/leHHbIH Nepephis
HenoIB30BaTh He paspemactcs. Ilepephie He BKIIOuaeTcs B pabodee Bpems H He OIUTauHBacTcA. PaboTHHK
MOET HCTIOTB30BATh €T0 TI0 CBOEMY YCMOTPEHHIO B Ha 3T0 BpeMs OTIYIHTECH ¢ paloThL

43, Jlng TmMeNAroroB OONOJHHTENBHOrO oOpazoBammst 36 wdacoBas pabodas Hefend, 9ackl
[PETI0IABATENECKOH AeSTEIEHOCTH COrTACHO PACITHCAHHAIO (MOTYT ObITh B cybboTy B BOCKpECeHHe.

B cooteetcteM ¢ Mprkasom MuHoBpHayku Pocovm o 22.12.2014 N 1601 «O npogomsmrensHocTH pabosenc epemeHi
(HODMEX “BCOB NENarorM4eckoil patoTsl 3a CTaeKy 3apaboTHOM NNaTsl) NeRarorMHeCckiX PAGOTHUKOB U O NOPSAKE ONPE/IEnEeHA
y<eBHOM HArpyaiol Nearoryeckux paboTHWKDS, OrOBZPMBSEMOR B TDYAOBOM [OM0B0pEs (MPUMENEHME 1 K NPUNONKEHWIO e
SEBUCHMOCTM OT  33HMMBEMOM  JOMKHOCTME _pabouee  BDEMA nejarorvueciix  DalOTHMKOS BKIOYSETCH yuebHan

(npenonaearensckan) pabota (HOpMMpyeman 4acTh), BoCTMTaTENsHaA paboTa, uHAKBdyansHan pabota ¢ OBYHAIOLLIMMMUCA,
HayJHas, TBOPYECKAR W WCCTIBNOBATENECKER PadoTa, @ TakKe Apyran neparorvueckas paboTa, NpeycMOTPeHHaR TDYAOEEIMM
(IOMHHOCTHBIMM) OBAZAHHOCTAMA M (MNM) MHAWBUOYENSHLIM MNZHOM, — METOAWYECKSR, NOOFOTOBMTENSHAR, OpraHMsaLnoHHaEA,
[IABTHOCTUYECKER, PaboTa N0 BEAEHWI0 MOHWTOPMHTE, paloTa, NpeyYCMOTPEHHES MNEHaMW BOCMMTETENbHLIX, (PH3KYNLTYPHO-
030OPOBHTENEHLIX, CNOPTUEHBIX, TEOPYECKIX W MHBIX MEDONDUATHA, NPOBOAMMEIX C ODYHIOLLMMMCS.

4.3. [Npu npueMe Ha paboTy COKpAlIeHHas NPO/I0AHTeTLHOCTE paloyero BpeMEHH YCTAHARIHBACTCH:

- 11 paOOTHHKOB, SBIsEOIMXCS HEBaTHIamH | wid 1T rpynmet, - me Gosee 35 9acOB B HENEMIO;

- s paBOTHHKOB, YC/IOBHA TPY/Aa Ha pabouMX MecTax KOTOPBIX MO Pe3yNbTaTaM CHeHHATBHOH OLCHKH
yes10Bui TPY/Ia OTHECEHb! K BPEHBIM YCIOBUSM Tpyaa 3-if win 4-i cTenens mu00 ONACHBIM YCIIOBHIM TPYIA, -
ue Gonee 36 4acoB B HEASIO.

4.4. Haranyne HepaOOdHX NpasIHAYHBIX AHEH NPOONKHTEIRHOCTE pabodero IHA cokpamaercd Ha 1
Hac.

HepaGounmu npaznRMYHEIME THAME B Poccmiickoli Qelepalis SBIIOTCH:

1.2,3,4, 5, 6 u 8 suBaps - HoBoronmnie KaHHKYIEL

7 ausaps - PoxiectBo XpHeToRO;

23 despans - Jlens samuTHEAKa OTeuecTBa;

8 mapra - MexIyHapoIHBIi KEHCKHH J€HB;

1 mag - [Ipasgamx Becun u Tpyaa;

0 mas - Jleas [Mobemsr;

12 mrons - less Poccun;

4 nosOp4 - JleHb HAPOIHOIO S/IHHCTEA.

[lpH coBmameHWH BRIXOJAHOIO H HepabOuero NpasAHWHHOrC AHeH BRIXOAHOH ICHB NEPEHOCHTCA Ha
cIeyonHii ocne MPasHHYHOTo pabodnii 1eHS.

4.5. Vuer pafo4ero BpeMeHH BeJIeTCs CEKpeTapeM.

Bapuanm. Jlo Hadana paoThl KamIblii paGOTHHK JODKEH OTMETHTH CBOH mIpHXox Ha paboTy, a mo
OKOHYAHHH - YXOJ ¢ TIOMOIIBI0 CHCTEMb! ABTOMATHIECKOTO KOHTpO/IA BpeMeHH. OTCYTCTBHE TAKHX OTMETOK
ABNAETCH HEeABKOH Ha paboTy, KOTOpas He OILTAYHBAETCH.

CexpeTapb Be/leT TAKKe KOHTDOJIbHEIA y4eT HAIW4Hs (OTCYTCTRHA) pabOTHHKOB Ha pafo4HX MecTax B
pabouee BpeMs.

46. PaBora BHe pabouero MecTa (MOCEUICHHE YGPEKICHHA W OPraHM3AUMH, KOMAHIHPOBKH)
TIPOM3BOJHTCS IO PA3PENICHHAIO HEMOCPEACTBEHHOTO PYKOBOAHTEIA paloTHHKA, BPEMA OTCYTCTBHA OTMEUAeTCH
B XKypHATE KOMAHIHPOBOK. [IpH HapyIIeHHH 3TOro NOPS/IKA BpeMs OTCYTCTBHS ABISCTCH HEABKOH Ha padoTy.

4.7. PaGoTHMKAM TIPEOCTABIAIOTCS SKCTOJHBIE OTIYCKA C COXPAHGHHEM MeCTa paloThl H CpejHero
zapafoTka.

Esxero/Hslil OCHOBHOI OIIaMHBAeMBIH OTIYCK IpeNoCTaBIseTCH PabOTHHKAM NPOAOTKHTENLHOCTEIO 28
wanennaphbix auell. [Ipu 3ToM oTnyck gomkeH ObITE HCHOIB30BaH He ro3gHEe 12 MECALIER NOCIe OKOHYAHHSA
Toro pafo4ero roja. 3a KOTOpHIA OH mpepocrtamngerca. HepaGoune npa3siHuvHbe JHH, NPHXOAAIIHCCS HAa
[epHOJI OTIYCKA, B THCIO KATEHIAPHBIX jHell OTIyCKa He BKMIOUAIOTCA H HE OIIAYMBalOTCed. Takke B GHCIO
KATeHJapHBIX JHel OTNYCKa He BKMOYAeTCs NEpHOI BPEMEHHOA HETPYAOCmOocOOHOCTH pPabOTHHKA MpH
HAHYEH DONBHHYHOTO JIHCTA.

4.8, [Ipaso Ha HCNONL3OBAHHE OTIYCKA 3a NEPBHIA roa pabOTEI BO3HHKAST Y pabOoTHHKA 10 HCTEHEeHHH
[IECTH MECHNes ero HempepsisHo# pabors B Opradm3anms. [1o COTTIAMEHHIO CTOPOH OILIAYHBAsMBlH OTMYCK
paSoTHAKY MoXkeT ObITh MPEJOCTABICH H 10 HCTEYEHHA LIECTH MECALECE.



Otnyex 3a BTOpoll H HOCTEIYIONIHE oLl paboThl MOKET NPEOCTaBIATECE B mro0oe Bpems pabodero
rona B COOTBETCTBHH C OUEPENHOCTHIO NpPENOCTABICHAA €KErOJHBX OMIA¥HBAEMEIX OTIYCKOB (rpadHKoM
OTIYCKOR).

OuepeHOCTH MPEAOCTABNEHHA OTHYCKOB (rpa)HK OTIYCKOB) YTBEPHKIacTCH PabotonmaTeneM ¢ ygeToM
MHeHHs BHOOpHOrO Oprasa neperuHoi mpodcorosroll opranmsamun. [Ipy 3TOM OTNYCK Npe0CTaRigeTcs 0o
ECEMEHHOMY 3asBICHHK paboTHHMKa, COrMacoBaHHOMY H 33aBH3HPDOBAHHOMY €I0 HETOCPSACTBCHHBIM
PYKOBOZHTENEM H NPEIOCTARICHHOMY 3a /IBE HElelH /10 Ha4ana OTIyCKa.

He nosmmee K&I0T0 TofAa paboTHHK J0/DKeH cOOOIMTE O CBOHMX NOKEIaHHAX B
OTHOIICHHH OTIYCKAa HA CleIyIONIHii KaJeHIapHid TOX CBOEMY HEMOCPEACTBEHHOMY DYKOBONHTETIO HIH
HANPAMYI0 B OTAE] KA[pOB, ONPSACIHB MECALl M MPOIOKHTEIBHOCTD KaxIoH HacTH OTmycKa, /UM
coCTaRNeHus TpadiHKa OTIYCKOB.

4.9, Tlo cornamerHIo Mexay paGoTaakom B Paforojarenem exerofHsii OMIAYHBAEMbIH OTIYCK MOKET
6Th pasfenes Ha gacTH. Ipn 9rom Xors OBl oA M3 uactedf 3TOTO OTNYCKA HO/DKHA ObiTe He Menee 14
KANeHAAPHBIX JAHEH.

OT35IB paboTHHKA H3 OTIYCKA JONYCKASTCS TOMBKO ¢ ero cornachs. He HCMOMb30BaHHAs B CBA3H C ITHM
4aCTH OTIVCKA J0/DKHA OITH MpedocTaieHa no BeGopy pafoTHHKa B ynoOHOE JUIA HETO BPEMA B TEHeHHE
TexyImero paGodero rofa HIH MPHCOSTHHSHA K OTIYCKY 3a clenyrontuil pabounii roil.

[lpH yBONBHEHHH DaDOTHHKY BRIIAYMBASTCS JCHEKHAS KOMIISHCAIHS 32 HEHCNONBIOBAHHEI OTIYCK
HIH TO ero NHCEMEHHOMY 3asBISHHI0 HEHCTIONB30BAHHBIE OTHYCK MOKeT OHTE NpENoCTaBleH ¢
[IOCeAYEOUMM YBOIbHEHHEM. '

4.10. Tlo cemeHHEM oOcToSTEIbCTBAM ¥ JAPYIHM YBRKHTEAbHEIM NpHYHHAM palOTHHKY [0 e€ro
[HCHMEHHOMY 3ajBICHHIO MOXKET OBITh NPEIOCTAaBICH OTHyck Oe3 coxpaHeHHs 3apaboTHOH ATl
[POIO/DKATENBHOCTS KOTOPOTO ONpe/Ie/iseTcs o COMANICHHIO Mex Ay paboTarKkoM B PaboTonateneM.

4.11. PaoTtomaTens o0#3aH MO MHCEMEHHOMY 3asBIeHMIO DabOTHMKAa TPENOCTABHTH OTNYCK 0e3
coXpareHHd 3apaboTHOHA MIATEL

- yuactHHKaM Benukoii OredecTsenHol BoHHBI - 10 35 kaneHJapHBIX AHel B TOIY:

- paBoTarolIHM MEHCHOHEPAM IO CTAPOCTH (N0 BO3PACTy) - 10 14 kateHnapHBIX JHEH B TOY;

- poaurensM H WeHam (MyXbiM) BOCHHOCTYJKAIIMX, COTPYIHHKOE OPraHOB BHYTPEHHHX eI,
{henepansHOll NPOTHBOMOKAPHOH CIyEOEL, OPraHoB M0 KOHTPOMO 32 060POTOM HaPKOTHHECKHX CPEICTE H
[ICHXOTPONHBIX BEUIECTB, TAMOXEHHEIX OpraHoB, COTPYIHHKOB YHpe:KIeHHH H OpraHoB YTOJOBHO-
HCIOMHHTEABHOH CHCTEMBI, TOTHOIIMX MM yMEpIIHX BCJASACTBHE paHCHHA, KOHTYSHH HIH YyBEHRd,
MOTYUCHHEIX TIPH HCIONHCHHEE 00f3aHHOCTeH BoeHHOH cy®0EL, 10O BCIEACTBHE 3aD0NICBAHHS, CBA3GHHOTO C
NPOXOAICHHEM BOCHHOH CaysKOBI, - 10 14 kaneHapHBIX THCH B roAY:

- pafoTalOUIEM HHBATHIAM - 10 60 KaneHNapHEIX JHSH B rOAY;

- pabOTHHKAM B Cly4asX pOwiIeHHs peOeHKa, perucTpaiuy Gpaxa, cMepTH ONH3KHX POACTBEHHHKOB - 10
[15TH KaNeHJapHBIX AHel:

- B OPYIHX CIOy4YasX, MPeIyCMOTPEHHBIX TPYIOBHIM KOACKCOM Poccumiickoii denepamnny, HHEIMH
(QeaepansHBIMH 3aKOHAMH.

4.12. PaboTHHKH, ycnemHo odydalolHecd B BY3aX, HMEIONIMX TOCYJASPCTECHHYIO AKKPEAMTAILHIO, 10
zaouHOH MnH BedepHeH Qopme 00y4YeHHs, WMEIOT OPaB0 Ha JOMNOMHHTEIBHBIC OTHYCKA € COXPAHCHHEM
cpeHero 3apaboTka B COOTBETCTRHH ¢ TpyIOoBEIM KofckcoM Poccriickol Peneparmn.

5. l'apanTHH pabOTHHKY NpH BpEMeHHOH HETPY/I0CNOCO0HOCTH

5.1. TIpu BpeMeHHO# HeTpyaocnocobEocTs OpraHmsauus BBILTAYMBACT DabOTHHKY nocodHe 0o
BDEMEHHOI HeTPYZOCIOCOOHOCTH B COOTBETCTBYE ¢ (eacpanbHEIM 3aKOHOM.

5.2. OcHOBaHHeM JUIA HA3SHAYEHHA NOCOOUS MO BPEMEHHOH HeTPYA0CHOCOGHOCTH SBIACTCH BBLIAHHEIN B
VCTAHOBIEHHOM TIOPSIKE JIHCTOK HeTPYAoCHoco0HOCTH.

6. Mcnons3osanse Tened)0HOB B MPOH3BOACTBCHHBIX [eiX

6.1. Paboraukam Oprasmzanse A7i HCIOIE30BAHHA B NPOM3IBOICTBEHHLIX LEIAX MOIYT BBELIABATBCA
MOGHIIBHELE Tere(oHEL



62. Cuera 3a VCIYTH CBS3H N0 MOOHILHEM TeaeoHaM [pH HCHONB3OBAHHH TenehoHOBR B
[IPOH3BO/ICTBEHHBIX LeTX PaboTHAKOM orLiaumBaloTes Pabotosarenem.

6.3. B ciyaae yreps MoGuisHOTO Tesiedona paGoTHEK cam ofecrneunBacT ceOf CPEICTBOM CBA3H.

6.4, B nensx cOKpalleHns 3aTpar Ha Teie)OHHEIE IEPeroBophl pabOTHHK JOAEH:

a) HMCHONB30BAThL JTEKTPOHHYIO TMOWTY Kak OCHOBHOE cpeacTo ofmenus. Tenedos Hemoisayercs B
cayHasx HeoOXOIHMOCTH:

) 3apaHee MpOJAYMBIBATE CBOM pasroBOp, [OJTOTABIHBATH TeMbl Jif OOCYA#eHHA. JLTHTEIBHOCTH
Tene(hOHHOrO PA3TOBOPA HE MOXET NPEBEIIATE ____ MHH., 8CITH ITO HE 3B0HOK-KOH()EPEHIHS;

B) Hcnons3oeaTe CMC-coobmenns;

r) 1% pasroopoB BHYTPH Poccuiickoll Pe/lepallii HCMO/B308aTE OduUCHBIE TenedOHEL

1) s 3apy0eKHEBIX 3BOHKOB MOME30BATECS ODHCHBIME Tee(OHaMH.

Haxozsch B KOMaHIHPOBKE, coobluars ocransHenM paforhnkam Oprarmsaudd QHKCHPOBAHHBIH HOMEP,
TI0 KOTOPOMY €10 MOYKHO Ha#TH.

7. Ucnonb3oBanke TPAHCTIOPTA U1 CIYKEDHBIX NOE3A0K

B ciyuae HeOOXOMHMOCTH B HCTIONL30BAHHE aETOTPAHCIOPTA UL CIyXeOHEX Henelf caeayeT cooGIHTE
CEKpeTapio 0 HeoOXOAHMOCTH MANIKHE] C VKA3AHHEM [1e/1H [0e3/IKH, MapmIpyTa H BPEMEHHE HE MO3JHCE HEM 32
_ MHH. J0 BBIE3JA.

Cexkperapb cooDIIacT O 3aMpoce PYKOBOACTBY.

PyKOBOJICTBO OIIEHHBAET [ENecO00Pa3HOCTE HCMIOIB30BaRHA CTyxkeGHOH MallHHE! HIH TAaKCH.

[lpe pemmeHHH B MONk3y ciyxe0HOH MAMMHEI CEKpeTape BHOCHT 3aNHMCh B KYPHAT HCHNOAB30BAHHA
cayxe0HOTo aBTOMOOH IS H JIOBOJIMT e 710 CBEJICHHS BOAMTEIA.

TIpH pelIeHHE B N0JE3Y TAKCH CEKPETaph JCTAcT 33Ka3 JIErKOBOI0 ABTOMOOHNA B KOMIAHHH-TIAPTHEDE.

Mo OKOHYAHHE MOE3JKK pabOTHHUK MOTYYaeT OT BOMHTE/S 3aNONHEHHbIH ONaHK-3aKa3, KOTOPBIH OTJaeT
cexperapio [UIA TiepeidadH B OyXranTepHio. BlaHK nommmuceisaeTcs obeMMM CTODOHAME: BOAMTENEM H
3aKa3IHKOM.

[Moe3nky Ha TAKCH OMIaTHBalOTCA OE3HANMYHEIM ITYTEM.

B cayuae ec/ii pabOTHHK, 3axa3aBimuil TAKCH B a3POIOPT, 3HACT O 3ajlepKKe pelica, OH coodmacT 06 3ToM
& paGouee BpeMs ceKpeTapio, B HepaGodee BpeMs - KOMIIAHHH-TIADTHEPY NO TeleQoHY JHGO PYKOBOICTBY,
KOTOpOE NIPHHAMAST pellleHHe 00 0TMeHe 3aKas3a MH00 OXHIAHWH.

8. TloompeHns 3a ycnexH B pabote

81. 3a BHICOKOMPOMECCHOHATSHOE  BRIIONHEHHE  TPYOOBRIX  00A3aHHOCTEH, TOBBINICHHE
IPOH3BOJAHTE/ILHOCTH TPYNA, NPOACIAKHTEILHYH0 H Oesympeunyio paboTy H JpyrHe YCIEXH B TpyAe
TIPHMEHSROTCA CIEAYIONIHE MEPbI NOOPeHHd paboTHHEOB OpraHu3alni:

- o0baBIeHAe OIaroIapHOCTH;

- BBLA9a IPEMHH;

- HArpas/IeHHE EHHBIM MOaPKOM;

- HAarpai/IeHHe IO4YECTHOH IrPpaMOoTOH;

8.2. Peuenne o MOOMIPEHHHT HITH HArpakIeHHH paboTHHKa npuHAMaeTes PaboTonaTeneM.

PemeHde 0 MOOMPEHMH HIH HATPRXICHHH IPHHHAMAETCS HA OCHOBAHHH [PEICTABICHHA K NOOLUPEHHIO
HEMNOCPEACTBEHHOTO HJIH BHIIECTOALIErO PYKOBOJHTEA.

8.3. PyxoBoamTe/h Brupase (Ge3 MpelCTAaBICHHS K NOOLIPEHHIO HAH HArpaOXICHHIO HEMOCPEICTBEHHOTO
{UIX BBIIECTOSIIETO PYKOBOJHTENA pabOTHHKA TIPHHATH PElieHHe O NOOLIPSHHH WM HArpakieHHH moforo
paboTHHKA.

8.4. Tlps TOOMPEHMM WIM HarpaxieHud paboTHHKa B coorsercreud ¢ I. 8.1 HacToswmx [lpasun
SEIUIAYHBAETCS €IHHOBDEMEHHOE IIOOMPEHAE B MOPAIKE W HA YCIOBHAX, KOTODHIE YCTAHOBIEHEL MDHKA30M
PaboTonarens.

8.5. B mauynoe aeno paboTHHKA BHOCHTCH COOTBETCTRYIONIAN 3AMHCH O MOOIMMPEHHH HITH HArPAKICHHH.

9. OTBETCTBEHHOCTE 34 HAPYINEHHE TPYAO0BOH THCHHILIHHEL



9.1. 3a HapyeHHe TPYXOBOH AHCUMILIEEEI Paboronarent MpHMEHAET CICAYIOIIHE JTHCHHILTHHADHGIE
B3bICKAHHA:

- 3aMeYaHte;

- BEINOBOP; )

- VBONBHEHHE TI0 COOTBETCTBYIOLIHM OCHOBAHHESM, MPeIyCMOTPEHHEM TPYIOBEIM KOIEKCOM Poccuiickoi
(heneparuu.

9.2. JIuCIHIUTHHAPHEIE BIEICKAHHS NPHMEHAIOTCA PyKoBoIuTeleM OpraHH3allni.

9.3. JIo HANOKEHHS BILICKAHHS OT HAPYIIWTENS TPYIOBOH IHCIHMILUTHHBI JOJDKHEI OHITH 3aTpeboBaHbl
ITHChMeHHBIe 0bbscHenHa. EcH mo HeTeucHMM ABYX paboumX aHeH yxasaHHOe o0BACHEHHE PalOTHHKOM He
[IPEICTAR/ISHO, TO COCTAR/AETCH COOTBETCTBYIOIIHMA aKT.

Henpejicrasnerne paGOTHHKOM OOLACHEHHS HE MOXET CIHYXHTh NPCHATCTBHEM IR NPHMCHCHHSA
BIBICKAHHA.

JIuCHHNIHHAPHEIE BIBICKAHHSA NPHMEHSIOTCS HENOCPEICTBEHHO Hocne OOHAPYXKCHHA OPOCTYIKA, HO HE
[o31Hee OHOTO MECAILA CO JIHS ero 00HapYKeHHS, He CYMTAS BPEeMCHH (0/Ie3HH WK NpelniBanus pabOTHHKA B
OTIIYCKE, a TAaKKe BDEMEHH, HEOOXOJHMOrO Ha Y4eT MHEHHA NPEICTABHTENLHOIO OpraHa pabOTHHKOB.
B3picKaHHe He MOXET ObITh HAMOKEHO MO3HEE IMECTH MECHLEB CO JHA COBepIICHHA HPOCTYNKA, a Mo
pesy/IbTaTaM PeBH3HH HIH NPOBEPKH (PHHAHCORO-XO3AHCTRCHHOR ASATE/IBHOCTH - HE MO3/HEe ABYX JIET CO IHA
€ro copepiieHns. B yKa3aHHEIE CPOKH HE BKIIOHACTCH BPEMA NPOH3IBO/ICTEA IO YTONOBHOMY Jeny.

94. 3a KaKIOE HApyUIeHHE TPYIOBOH IMCUMIUIHHEI MOXKET ORITE HANOKECHO TONBKO OMHO
JIMCUHNTAHAPHOE B3bicKaHHe. [1pH HANOKEHAH AHCHUILIHHAPHOTO B3RICKAHHA NOJIKHB! YHHTRIBATECH TSKECTH
COBEPIIEHHOr0 MPOCTYNKA, OOCTOSTENRCTBA, [PH KOTOPHIX OH COBEPIICH, NpeJmecTBylomas pabota u
noBeAcHHE paboTHHKA.

9.5. IIpHKas O TPHMEHCHHH [MCIHIUTHHAPHOTO E3BICKAHHMS C YKa3aHHEM MOTHBOB €TI0 NpHMEHEHHA
oObaBAgeTcs (coobmaeTes) paboTHHKY, NMOABEPrHYTOMY B3BICKAHHEQ, IIOJ NOAIHCE B TEUCHHS TpeX palbogsx
JiHell co IHS ero W3IaHUs, He CYUTAS BPEMEHH OTCYTCTBHA paboTHHKa Ha paote.

9.6. Ecie B TeueHHe Trofa co JHA NPHMEHEHHS IHCIHIUTHHAPHONO BIBICKaHHs paloTHHK He Oyaer
[OOBEPTHYT HOBOMY IHCIHMIUTHHADHOMY B3bICKAHHIO, TO OH CUMTAETCH HE HMEIONIHM JHCIHIUTHHAPHOIO
B3RICKAHHA.

JIHCHMIUIHHADHOE B3LICKAHME [0 HCTCYEHHA oJd €O JHA €r0 TPHMEHEHHS MOXeT OBITh CHATO
PaboTogarenesm no cboell HHHIMATHEE, MO X04aTalicTBY HEMOCPESACTBEHHOIO PYKOBOTHTENA HIH TPYAOBOIO
KOISKTHEA, €CITH TIOABEPTHYThiH JUCIHILTHHAPHOMY B3BICKAHHIO HE COBSPIINT HOBOTO MPOCTYNKA H IPOABHI
cebs Kak No0poCcoBECTHEIH pabOTHHK.

10. MHEIe BOMpOCH Pery/IHpPOBAHHES TPYAOBBIX OTHOMEHHH

10.1. PaboTHHK HMEeT NPaB0 XANOBATLCA Ha JOMYINEHHEE, N0 S0 MHEHHIO, HapyUIeHH: TPYAOBOTO
38KOHOJATENECTBEA H HACTOANMX [IpaBHT HEMOCPEICTESHHOMY. PYKOBOIHTEMO H PyKOBOACTBY OpraHH3aIi.

PaGoTHHK BOpaBe MpeJCTARNATL NpPELIOKEHHS [0 YIYYINCHHIO OPTaHH3allHH TpyJla H 00 IDPYrHM
BONpPOCAM, peTYTHPYEMBIM HacToSmHME [Ipapamamy.

VkazaHHble %aT00bl H MPeI0KeH s NPeICTABIAIOTCH B IHCEMEHHOH dopMe.

10.2. Ilpe HANEYHH HHIMBHIYANEHEIX (KOTIEKTHBHBEIX) TPYIOBRIX CHOODOB HX PpacCMOTPEHHE H
pazpelleHHe NPOH3IBOIATCA B COOTBETCTBHM ¢ [DYIOBEIM KOASKCOM Poccriickoit @enepanmn, delepalbHEMA
saxoHaMy, HacTosmuMH TTpasH/IaMy, IPH JTOM CTOPOHKI COPa JODKHBI MPUHHMATH BCE HEODXOMHMBIE MEPE!

[171 MX paspellieHHs B IEPBYIO 04epe/lh NYTeM NEPETOBOPOB.

Bapuawm. 10.3. PaGorrnkn Oprasu3aiie JOMKHE! NIPH BBIIONHEHHH CBOHX TPYZOBBIX O0f3aHHOCTEH
CoBTIONATE B OfIe/Ie CTPOTHit AenoBoif cTuis. [To maTHHNam aonyckaetes csofonHas dopma oeRIEL

104, B mpensx YyIy4lleHHs HCIONB30BaHHsi pabodero BpeMeHH H YIODANOYCHHA BHYTPEHHHX
HPOHIBOJCTBEHHBIX KOHTAKTOB:

- JOKYMEHTHI Ha TIONMACH pyKoBoadTensM (OpraHH3allHH CAlOTCA CEKPeTapio, KOTODPBIA NepeiaeT HX
COOTBETCTBYIOMIEMY DYKOBONHTENIO [BaXOhl B IeHb (Kak MpaBHIo, B H ) B Bo3BpamasT
HCIOMHHTEIAM (KaK MpaBHNo, B H )



- no Bompocam, Tpebyomum pemeHnH pyxosoactsa (OpraHm3aiiH, paboTHHE oOpamaeTcs K
DYKOBOTHTEIO NOAPA3ICNEHNS, 2 PYKOBOIHTENb NOAPAIICICHHA - K PYKOBOAHTEIIO Oprasn3aitHi.

10.5. Paboume TOMEIIEHHs TOKHEI ObIThE OCBODOXKIEHDI 110 . [IpH HATHYHHA OPOH3BOICTBEHHON
HEOBXOMEMOCTH B BOJIee MO31HeM BpEMEeHH HX 0CBOOOKICHHS - 10 PaspemerHI0 pykosoacTea Paboronarens,
£C/H 0 Takoll HeoOX0IHMOCTH OBIIO 3a4BICHO 10 TEKYIIEro JHA.

10.5.1. PaboTHHK, IepBbIM NPHIIENIHI yTpoM B OHC, JOIDKEH OTIOBECTHTH 00 STOM OXpaHY 31aHu# LUii
CHATHS IOMEIIEHHA ¢ CHTHATH3AUMH.

10.5.2. PaSoTHHK, YXOmauuii TocaeqHAM H3 ofHca, TODKeH ONOBECTHTE 00 2TOM OXpaHy 3IaHHH L
BK/IKOYEHWS CHTHATH3AIHH.

10.5.3. [lepen TeM Kak mOKuHyTH pabodee MeCTO B KOHIE pabodero Axs, paGOTHHK JODKEH 3aKPHITh OKHA
# [IBEPH CBOETO KaOHHeTa ¥ BEIKIMIOYHTH CBET. :

10.5.4. PaboTHuk, yXoAsunii TocneIHAM H3 0(HCa, IPOBEPSET BCE OKHA, IBEPH H CBET.

10.6. 3anpemaeTrcs:

- VHOCHTE ¢ MeCTa PaGOTEl HMYIIECTRO, IPEIMETH! WM MaTepHais, NpEHaLIeKauHe Opranusami, Oe3
[10Ty4eHHS HA TO COOTBETCTEYIOMIEr0 paspelleH s,

- KYDHTH B MECTAX, TIe B COOTBETCTBHH C TPeGOBAHMSMH TEXHHKH GE30NaCHOCTH H IPOH3BOJACTBEHHOMH
CAHWTAPHH YCTAHOBNEH TAKOH 3aIIpeT;

- FOTOBHTE NHIIY B Ipeenax ofuca;

- BeCTH JUTHTETbHEIE THUHEIE Tele(OHHbIE PAa3roBOPHI (CBBIIE __ MHHYT 3a paboumii feHb);

- Henons30BaTh MHTEPHET, 3IeKTPOHHYIO OYTY H HHBIE BH/EI CBA3H B HENPOQHIBHEIX 1e/iX;

- TNpHHOCHTH ¢ COOOH MM YNOTpPeOIAT: AIKOrOJILHEIE HANHTKH, NPHXOAHTE B Oprannzanmio WM
HAXOJHTHCA B Hell B COCTOSHHH AMKOTOIBHOTO, HAPKOTHIECKOTO HiH TOKCHYSCKOrO OMBAHCHAA.

10.7. PaboTHuKH HE3aBHCHMO OT JO0KHOCTHOTO [ONOXEHHS 00f3aHBI NPOABIATE BEKIHBOCTE,
yBaKEHHE, TEPIHMOCTh KaK B OTHOLIGHHAX MekAy co0oH, Tak W npH OTHOWICHHAX C KIHCHTAMH H
MOCETHTENAMH.

10.8. B Oprasn3alyl YCTAHABIHBASTCH NPaBHI0 00pamaThes K PYKOBOJICTBY M0 HMEHH K Ha "Br".

10.9. C [lpaBunavMyi BHYTPEHHErO TPYLOBOIO DPACTIOPS/IKA MOTAHBI ObITh O3HAKOMICHEI BCE paloTHHKH
(praHHzaIg, BKII04ad BHOBs IPHHHMaeMbX Ha paboTy.
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